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CPD - helping you
to get it right

ontinuing
professional
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Lifelonglearningisone of the hallmarks of a professional:
it demonstrates commitment to excellence, supports development
and has the potential to mould us info more rounded individuals.

AsamemberofthelFoA, youroverarching
obligation under the Actuaries’ Code to maintain
your competence is directly supported by

the principles embedded in our Confinuing
Professional Development (CPD) Scheme.

Whatever stage you are at in your actuarial
career, our CPD Scheme helps you to stay

ahead ofthe game. We appreciate that as
professionals it is essential that you not only have
anunderstanding of the technicalrequirements
of yourwork orrole but also of the sometimes
difficult ethical decisions which you have to make
in yourworkinglives. The CPD Scheme helps you
meet those obligations and provides users of

our services with confidence in the advice they
receive from our members.

Wedefine CPDaslearningwhichisrelevantto
yourworkorroleandwhichaddressesapersonal
development need.

There is flexibility in how you meet your required
hoursin terms of both methods of delivery and
content, aslong as they meet criteria specified in
the CPDScheme.

Fulldetails are available onthe IFoA’s website
(www.actuaries.org.uk) as well as in the CPD
Schemeitself.
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AllIFoAmembersfallintoone of oureight CPD categories.

Category 1

Atleast30hoursof CPD

20hoursmustrelate fotechnicallearning

10 of the technical hours should be gained at
external events

2 hours of stage 3Professional Skills Training
(PST).

Category 2

Atleast 15hours of CPD
5hoursmustbe obtained atexternalevents

Stage2or3ofthePST,asrelevant.

Category4

Atleast 15hours of CPD
5hoursmustbe obtained atexternalevents

2 hours of Stage 3 Professional Skills Training
(PST)

Category 5

No fechnical skills requirement

Must complete Stage 1,2 or 3 of the PST,
asrelevant.

Category 6

No technical skills requirement

Must complete Stage 1 PSTbythe end of your
first CPD year.

Category 7

If youmeettherequirementsforthis category,
you can apply to be classified as retired

No CPD requirements unless undertake unpaid
workwhichreliesonyouractuarialtraining
and experience, in the widest interpretation.

Category 8

No CPD requirements.
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Category 1 members
(hold apractising certificateissuedby the IFoA)

You must complete Stage 3 PST each CPD year.

Category 2 members —Yes =P Youmust complete Stage 3 PST each CPD year.

(fully regulated Fellows or Associates of the IFoA Hoveygu cgmplefed Stage2PsTora . .

e - professionalism course under the previous regime?
donotholdapractising cerficate) —No— Youmustcomplete Stage 2PSTwithin one yearof fransferto the category
of Fellow. Once you have completed, Stage 2, you must complete Stage 3

PST each CPD year thereafter.

Category 4 members You must complete Stage 3 PST each year.
(qualified Certified Actuarial Analysts of the IFoA)

Category 5 members Didyoujointhe I[FoAon orafter 1 March20122 — Yes =¥ Youmust complete Stage 1 PSTbefore being eligible to sit the Business
(studentmembers of the IFoA) N * Management exam, CB3.
° y
DidyoujointhelFoAonorafter1 July 20062 - -
Yes Youmust complete Stage 2 PST:
No ¢ between the fourth and sixth anniversaries of youradmission fo the
IFoA; or
Youmustcomplete Stage 3PSTeach CPDyear. If before transferring to Associate status.

you wish to transfer to Associate status, you must
complete Stage 2PSTbefore beingeligible todoso.

Category 6 members Youmust complete Stage 1 PSTby the end of your
(Student Actuarial Analystmembers of the IFOA) first CPD year.

Category 7 members YoudonotneedtocompleteanyPSTactivities.
(retired members)

Category 8 members

(Honorary Fellows or Affiliates)




Activities and opportunities

There are many ways you can meet your CPD requirements.
Here are some ofthe opportunitiesthatwe offer:

IFOA events

Eachyearwe offerourmembersa portfolio of
events, including conferences and seminars as well
asother, lessformal, networking events.

Attending IFOA events offers unparalleled
opportunitiestolearn fromsome ofthe brightest
minds in the profession through knowledge
exchange and inferaction with your peers. From
one day seminars fo residential conferences, we
offer a variety of CPD learning and development
in the form of high profile plenaries, cross
practice workshops, roundtable discussion and
networking opportunities.

IFOA Library Services

We have developed a comprehensive elibrary
which is available to members 24 hours a day
onPC, tablet ormobile device. The elibraryis
a gateway to thousands of journal papers and
eBooks af the cutting edge of actuarial research
and is an ideal resource for private study and
professional development.

Members worldwide also have access to a postal
loan service forhard copy books from the library
collections.

Contact us at libraries@actuaries.org.uk for
access to the elibrary or to enquire about a
postalloan.

Alternatively, for those able to visit our offices
inLondon and Edinburgh, the memberlounge

areashave awide range of frade magazines,
books and journals available to read onssite.

Virtual learning environment

Youcanexpand yourknowledge andimprove
your skills through our online learning modules
andrecordings helping you tolearn and develop
whereveryouareinthe world. We are constantly
adding to the video and audio resource which
allow you to hone your technical techniques,
improve your business skills or test your ethical
understanding. You also have access to the

views of renowned experts and business leaders
through our many plenary recordings.

Skills sets

Wehave produced a framework of skill sets fo
help ourmembersidentify the skills, knowledge
and competencies which willenable them to
carryouttheseroleseffectively.The Framework
isinfended toreflect the skills that actuaries with
approved roles should ideally, rather than must
have, and not all of the skills willbe relevant to
everyactuaryorputtouseineveryactuarial
activity.

Assuch, itcanalsobeusedtohelp youplanyour
CPD activities.

This frameworkis available on the IFoAwebsite:
www.actuaries.org.uk

Meeting your obligations

CPD year

The category 1 CPD yearis the yearleading up
to the Practising Certificate application date or
such other date as explained in the Practising
Certificate Scheme.

Forallothercategoriesthe CPDyearruns from 1
Julyto30June.

Recording your CPD hours

RecordingyourCPDismade easywithouronline
system.

Youmustfirstdecide whetherthe activity could
be classed as ‘external’, i.e. whether it exposes
you to an exchange of view points and includes
individuals from outside your organisafion.If so,
you willthen be offered the following opfions to
choose from:

* Digital or online learning
¢ IFoA event

¢+ Otherexternal event

* Ownorganisation’sevent.

If the activityisn't ‘external’, it will be classified
as an ‘other learning activity and you will be
invitedtoselectfromthe following options:

* Digital or online learning
¢ Other activity
* Ownorganisation’s event

* Private study.

Whenrecording professional CPD activities you
willbe asked todecide whetherthe activity was
Stage 3PSTor ‘otherprofessionallearning’.

Stage 3 PSTis the Professional Skills for
Experienced Membersrequirement which
amountstotwohoursoflearning onethical
issues. Anyotheractivitieswhichfocusedon
professionalissuesincluding Stage 1 of
thePSTorlearningonbusinessormanagement
skills should be recorded as ‘other professional
learning’.

Exemptions

Depending on yourindividual circumstances
youmay be eligible forfull or partial exemption
fromthe fullrequirementsofthe CPDscheme.
More information can be found in the CPD
Scheme ifself.

Monitoring and evidence

We randomly select members

from all CPD categories for moniforing purposes.
If selected, you will be asked to provide evidence
of the CPD you have recorded so do remember
to keep your documentation for at least two
yearsfromthe date ofthe activity.

Rememberthatyou cannot de-select CPD
when picked formonitoring so you must ensure
that you have evidence for all entries you have
marked as verifiable.

Examples of acceptable evidence includes

an attendance certificate, copy of a signed
attendance list, email from the organiser of an
eventthanking you for your attendance etc.
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