
 
 
The Institute and Faculty of Actuaries 
 
Education Committee – Independent Examiner Representative 
 
We are seeking to appoint a proactive, innovative volunteer to become a member of the Education 
Committee as an Independent Examiner Representative.   
 
 

“Task” and “Person” Specification:  
 

“Task” Specification 
 
As a member of the Education Committee, the member will be jointly responsible, along with other 
Education Committee members, for the following: 

 to liaise with the Board of Examiners and make recommendations to the Education Board for 

any changes to the assessments to ensure that, whilst maintaining high standards, the 

assessments are a fair test for candidates, for both examinations leading to Fellowship, 

Associateship and the Certified Actuarial Analyst qualification 

 to be responsible for maintaining the IFoA’s accreditation for CERA 

 to review the implementation of the Education Strategy 

 to ensure that up-to-date Core Reading material is prepared 

 to be responsible for the work of the Syllabus and Core Reading Review Groups who 

regularly review and recommend changes to the syllabus 

 to recommend to the Education Board and Council standards for admission as students 

 to award and oversee exemption recognition agreements and accreditation agreements. 
 
The Independent Examiner Representative member of the Education Committee will be tasked with 
the following: 

 chair the annual meeting of Independent Examiners 

 feedback on issues arising for Independent Examiners 

 assist in training of Independent Examiners 

 participate in meetings of the University Liaison Forum 

 participate in accreditation and reaccreditation panels as appropriate 

 participate in the annual accreditation review meetings. 
 
 
Tenure  
 
This is a three-year appointment with the ability to renew for up to six years. 
 
 
Time Commitment 
 

 attend five Education Committee meetings per year – allow half a day for each meeting  

 attend Independent Examiners meeting – allow one day 

 attend meeting of the University Liaison Forum – allow one day 

 attend two accreditation review meetings per year – allow one day for each meeting 

 preparation time to read/prepare papers for each of the meetings attended will be required 

 assist with assigned tasks or areas allow half a day per month. 

  



 
 
“Person” Specification 
 
An Education Committee member will be someone who: 
 

 is a Fellow or Associate of the IFoA 

 is able to attend each of the meetings 

 has experience of being an Independent Examiner 

 is interested in supporting the relationship between the IFoA and Universities, both in the 
UK and overseas 

 has a network of contacts within Universities, both in the UK and overseas 

 has a genuine interest in Education 

 will encourage the committee to work collaboratively and also in partnership with the IFoA 
Executive staff 

 will network on behalf of the profession to keep abreast of hot topics. 
 
 
In return, the volunteer will: 

 

 be provided with (from the Executive team) excellent professional support and any 
assistance required and will be able to enjoy the satisfaction of knowing that you have 
contributed to the shaping of the IFoA’s Education Strategy 

 have the opportunity to claim CPD for some of the activities associated with this role if they 
meet the criteria set out in the CPD Scheme. 

 
 
July 2016 


